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Mertoandeckue peKOMeHIaluK pa3paboTaHbl HA OCHOBE:!

-denepabHOrO  rOCyJapCTBEHHOIO  OOpa30BaTENbHOTO  CTAaHAApTa  CPEOHEro
npogeccuoHaIbHOT0 o0pa3zoBanus 1o crnenuaabHOcTU 15.02.01 MoHTax U TeXHUYecKas
JKCIUTyaTallds MPOMBIIIJIEHHOTO O00OpyI0oBaHMs (IO OTpacisiM), BXOJSIIEH B COCTaB
yKpynHeHHOH rpynnsl cnenuansHocTed 15.00.00 Mammuoctpoenue, npuka3 Ne344 or
18 ampens 2014 rona

- OCHOBHOM npodeccruoHanbHON 00pa30BaTEIbHOM MPOTPAMMBI IO CIIEIUATIBHOCTH
15.02.01 MoHTax M TeXHHYECKasl KCIUTyaTalusl MPOMBIIIJIEHHOr0 000pyAoBaHus (110

orpacism), 2020 r.;

- paboueit mporpammbl yueOHON AucHUIIMHBI OI1.10 OCHOBBI 2KOHOMHKHA OTpaciv U
mpaBoBOro obecneyeHus npodeccuonanbHol aestenpHoctH, 2020 r.

Opranuzanus - pazpadotuuk: I'AIIOY «Ka3zaHckuil MONTUTEXHUYECKUN KO



1. IlosicHuTeIbLHAS 3aIHCKA

Mertonnueckrne pEKOMEHIAIUH 10 BBINOJIHEHUIO BHEAYAUTOPHOM CaMOCTOSTEIBHON
pabotsl mo guciuruimHe OI1.10 OCHOBBI SKOHOMHKHU OTpPACiy U MPABOBOr0 00ECTICUCHHUS
npodeccuoHanbHON AEATENLHOCTH pa3paboTaHbl C LEIbi0 (OPMUPOBAHUS Y O0yUaIOLIUXCS
HaBBIKOB CaMOOOpa30BaTEIIbHOW JIEATENbHOCTU, MPUOOPETEHUs] OIbITa TBOPUYECKOM,
HCCTIEIOBATENBCKOM  pabOThl,  Pa3BUTUSA  CaMOCTOSITEIBHOCTH,  OTBETCTBEHHOCTH,
OpPraHW30BaHHOCTH B PEIICHUHU YUE€OHBIX U MPOECcCUOHATBHBIX 3a/1a4.

s nomycka k auddepeHnnpoBaHHOMY 3a4éTy Heo0xoaumMo BeimosiHenune 70%
3aHSITUMN.

B pesynbrare BeimonHeHus y odydaromnierocsi GoOpMHUPYIOTCS U 3aKPETUIIIOTCS
CJIEIYIOIINE 3HAHUSL:

- JIUCTBYIOIIME 3aKOHbBI M WHBIE HOPMATHBHBIE TMPABOBBIC aKThl, PETYJIHPYIOIINE
MIPOU3BOJICTBEHHO-XO03UCTBEHHYIO JIEATEIbHOCTD;

-MaTepUATbHO-TEXHUYECKHUE, TPYAOBbIE U (PMHAHCOBBIE PECYpPChl OTPACIU U OpPraHU3AIINH,
nokazaTenu uxX 3PpPEeKTUBHOTO UCIIOIb30BAHUS;

-METOJIMKH pacyeTa OCHOBHBIX TEXHUKO-DKOHOMHYECKUX TMOKa3aTeleld AesTeIbHOCTH
OpraHu3aluy;

-METOJMKY pa3paboTKu OU3HEC-TIIaHa;

-ME€XaHU3Mbl IIEHOOOpa30BaHusl ~ Ha NOPOAYKIHUIO (yciayrd), (opmbl omiatel Tpyjaa B
COBPEMEHHBIX YCIOBUSX;

- OCHOBBI MAPKETUHIOBOW JEATENBHOCTH, MEHEKMEHTA U MPUHIUIIBI IEJIOBOTO OOLICHUS;
-OCHOBBI OpPraHu3aluy paboThl KOJUIEKTUBA UCIIOJIHUTENEH;

-OCHOBBI IJTAHUPOBAHMS, PUHAHCUPOBAHUS U KPEAUTOBAHUS OpraHU3alINN;

- 0COOGHHOCTH MEHEIDKMEHTA B 00J1aCTH NMPOQeCcCHOHATBHON NeSTENbHOCTH;

- IPOU3BOJICTBEHHYIO U OPTaHU3ALMOHHYIO CTPYKTYpPY OpraHu3aluu;

- ocHOBHBbIe TIosio)keHUs1 Konctutyruu Poccuiickoit denepanyu, IeUCTBYIONIME 3aKOHBI U
UHbIE HOPMATUBHBIEC IPABOBBIE AaKThI, PEryJHUPYIOLUIME IPABOOTHOIIEHUS B IIpoOLEcce
npodeccruoHanbHOU (TPYIOBON) AEITENLHOCTH,

- KJ1accu(pUKaIuio, OCHOBHBIE BUIbI U TIPABUIIA COCTABJICHUS HOPMATUBHBIX JIOKYMEHTOB;

- mpaBa U 00s13aHHOCTU PAaOOTHUKOB B chepe MpoPecCHOHATBLHON IeATeTbHOCTH.

B pesynbrare BBINOJIHEHUS BHEAYAUTOPHONU CaMOCTOSATEIHHOM pabOThl y 00yUaroerocs
(bopMHUPYIOTCS yMEHUS:

-0(hopMIIATH IEpBUYHBIE TIOKYMEHTHI 10 yUETy pabo4yero BpeMeHH, BRIPAOOTKH, 3apab0THOM
IJIaThI, IPOCTOEB;

-paccuMTHIBATHL  OCHOBHBIE  TEXHUKO-DKOHOMUYECKHME  TMOKa3aTelIu  JIESATEIIbHOCTH
nojApaszesieHus (OpraHu3alun);

-pa3pabarbiBaTh OU3HEC-TUIAH;

-3al[MIIaTh CBOU MPaBa B COOTBETCTBUU C IPAXKIAAHCKUM, TPAXKIAAHCKO-TIPOLIECCYAIbHBIM U
TPYAOBBIM 3aKOHOAATEIIbCTBOM;

- aHAJIM3UPOBATh U OLEHUBATH PE3YyJIbTAThl U MOCIEICTBUS ACSATEIbLHOCTH (0e31eUCTBUs) C
IIPaBOBOW TOYKHU 3PEHUS;



Boinycknuk, ocBousmmii IIIICC3, nomken o01aaarh 0OMKUMH U IPOPECCUOHATBHBIMU
KOMIICTCHITUSIMH, BKJIIOUAIOIINMHU B ¢€0s1 CITIOCOOHOCTE:

OK 1. IloHumaTh CyIIHOCTP U COLMAIbHYIO 3HAYMMOCTh CBOeW Oyayuieil mpodeccuu,
IIPOSIBIIATH K HEM yCTOWUYNBBIA HHTEPEC.

OK 2. Opranu3oBbiBaThb COOCTBEHHYIO JI€ATEIbHOCTb, BBIOMPATH THUIOBBIE METOMABI U
CHOCOObI BBIMIOJIHEHUS NPO(GECCUOHANBHBIX 3aJa4, OLEHUBAaTh HX 3(PPEKTUBHOCTH U
KauyecTBO.

OK 3. IIpuHuMaTh peleHus B CTAHAAPTHBIX U HECTAHJIAPTHBIX CUTyalUsAX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBisiTh MOUMCK M HCIOJb30BaHHE WHPOPMAIIMH, HEOOXOIUMOM st
3 (PEeKTUBHOTO  BBHITIOJIHEHUS  MPOPECCHOHATBHBIX  3a7ad, MNpodecCUOHATBLHOTO U
JUYHOCTHOT'O Pa3BUTHSL.

OK 5. MHcnonb3oBaTh  MH(GOPMALMOHHO-KOMMYHUKAllMOHHBIE  TEXHOJOTMU B
npodeccuoHanbHON AesITEILHOCTH.

OK 6. PabGorarb B KOJUIEKTHBE W KOMaHje, 3(PQEKTUBHO OOIIATHCA C KOJIJIETaMH,
PYKOBOJICTBOM, MOTPEOUTEISIMHU.

OK 7. bparb Ha ce0s OTBETCTBEHHOCTh 3a pabOTy UJIEHOB KOMaHAbI (ITOAYMHEHHBIX),
PE3yNIbTAT BBIMIOJIHEHUS 3a/JaHUH.

IIK 1.1. PykoBomuth palGoTaMu, CBA3aHHBIMM C IPHUMEHEHHEM TI'PY30IM0JAbEMHBIX
MEXaHU3MOB, I[P MOHTaK€ U PEMOHTE IPOMBIIIJIEHHOI'O 000PYI0BAHHUS.

IIK 1.2. IIpoBoauTh KOHTpPOJb pPAOOT MO MOHTaXy U PEMOHTY IPOMBILIUIEHHOTO
000py10BaHMs ¢ UCIIOIb30BAaHUEM KOHTPOJIbHO-U3MEPHUTEIbHBIX IPUOOPOB.

IIK 1.3. YyacTBOBaTh B ITyCKOHANAJOYHBIX pabOTax M HCHBITAHUAX POMBIIUIEHHOTO
000py10BaHMsI 11OCJIE PEMOHTA U MOHTaXa.

IIK 1.4. BpiOupaTe MeTO/bl BOCCTAHOBJIEHHUs JeTajedl M ydacTBOBaTh B IIpOLECCE MX
U3TOTOBJICHUS.

IIK 1.5. CocraBisTh AOKYMEHTALUIO Ui MPOBEJEHHUS pabOT MO MOHTAXY U PEMOHTY
HIPOMBIIIJIEHHOT'0 000pY10BaHMUSL.

I[IK 2.1. BpiOupaTh 53KCIUTyaTalluOHHO-CMA30YHbIE MaTepHajbl MpPHU OOCITYKUBAHUU
000pyI0BaHMUSI.

[1IK 2.2. BpiGupaTh METOABI PEryJIMPOBKH M HaJaJIK{d MPOMBIIUIEHHOIO 000pYJOBaHUS B
3aBHCHMOCTHU OT BHEIIHUX (PaKTOPOB.

[1IK 2.3. YyacTtBoBaTh B paboTax MO YCTPAHEHHUIO HEIOCTATKOB, BBIIBICHHBIX B IpOLIECCE
HKCIUTyaTalliy IPOMBIIIEHHOTO 000py10BaHHUSL.

I[IK 2.4. CocraBiarh [IOKyMEHTAIMIO JJIS TPOBEACHUS pPabOT MO OSKCIUTyaTaluu
MIPOMBIIIIEHHOTO 000py10BaHHUSL.

[1K 3.1. YyacTBOBaTh B IJIAHUPOBAHUH PAOOTHI CTPYKTYPHOTO MOpa3aeTICHUsI.

[1K 3.2. YyacTBOBaTh B OpraHU3aIlK pabOThl CTPYKTYPHOTO TIOIPA3/ICICHHUS.

1K 3.3. YyacTtBOBaTh B pyKOBOJCTBE pabOTON CTPYKTYPHOTO MOPA3ICICHUSI.

[1K 3.4. YuacTBOBaTh B aHAIM3€ MpOIECCa M PE3yIbTaTOB PabOTHI MOIPa3/IeICHHUs, OLICHKE
HKOHOMHUYECKOH 3(PPEKTUBHOCTH MPOU3BOICTBEHHOMN JAEATEIHHOCTH.



2. IlnanupoBaHue BHeAYTUTOPHON CAMOCTOSITEIbHOI PadoThI

HaumeHoBaHnue Hassanue BHeay UTOPHOI Koimmue ®opma
pasjesia, TeMbl CaMOCTOAITEJIbHOI padoThI CTBO npeAcTABJICHUS
4yacos pe3yJbTarTa

Tema 1.1. CamocTtosrenbHas padorta Nel 10 CooOmienue no teme
[Ipennpustue — Camo03aHATOCTh rpaKIaH
OCHOBHOE 3BEHO Hpesenrarn
SKOHOMMKH
Tema 1.2. Pecypchr
MpeAnpUsATUS
Tema 2.1. Ouenka CamocTtostenbHas padota Ne2 8 CooOuienue no teme
SKOHOMUYECKOU «CraTtucTuka npeanpusITUs»
s pexTuBHOCTH
Tema 3.1. IIpaBo u CamocrosrenbHas pabota Ne3 6 KoncnektupoBanue
SKOHOMMKA N3yuenne I'KPO, TKPD

OmnpeneneHue OpraHu3alMoOHHO-

PAaBOBBIX (GOPM JESATEIBHOCTH

IOPUINYECKHX JINLL

CamocrosrenbHas paborta Ned 8 CooOmienue mo teme

«CouuanbHoe MapTHEPCTBO»
Tema 3.2 PabGouee CamocrosTenbHas pabota Ne5 8 CooOmienue mo teme
BpEMS U BpeMsi «3abacToBKa»
OT/bIXa

Bcero uyacos 40




3. O0mue pexoMeHIAUN 00yYaKOIIEMYCH
110 BBINOJIHEHUI0 BHEAYUTOPHBIX CAMOCTOSITEIbHBIX padoT

1. BauMmarenpbHO MpOYHTAaWTE HA3BaHWE TEMBI, IETH M 33Ja4l CAMOCTOSATEIHHOMN
paboTHhL.

2. BHUMaTenpHO TPOYMTANTE PEKOMEHIANWU TNPEMONABATENd IO BBHIIOJHEHUIO
CaMOCTOSITEIbHOU PabOTHI.

3. BHuMaTenpHO UW3yYuTe THCHMEHHBIE METOJMYECKHE PEKOMEHIAIMH  TI0
BEITIOJTHEHUIO CaMOCTOSTEIHLHON PaOOTHI

4. (O3HaKOMBTECh CO CHHCKOM JIUTEPATyphl W HMCTOYHUKOB IO 3aJaHHOW TeMe
CaMOCTOSITEIbHOU PabOTHI.

5. TloBTropuTe Bechb TEOPETHYECKHH MaTepual IO KOHCHEKTaM U JAPYyTUM
MCTOYHHUKAM, OTHOCSAIIMICS K TEME CaMOCTOSITEIIbHOW pabOThl, OTBEThTE HA KOHTPOJHHBIC
BOTIPOCHI TI0 U3yUYEHHOMY MaTepHaiy.

6. IloaroroBbTe BCce HEOOXOAMMOE Ui BBIMOJHEHUS 3a/IaHUs, PAIMOHAIBHO
MOATOTOBBTE pabouee MeCTO.

7. TlpomymaiiTe X0/ BBITIOJHEHUS PaOOTEHI.

8. Ecam Bama paborta cBszana ¢ wucnoib3oBanueM WKT, mpoBeppTe Hamuune u
paboTOCIIOCOOHOCTh TPOTPAMMHOTO  OOecreueHus, HEOOXOJUMOTO JJis BBITIOJHEHHS
3aJaHMS.

9. Ecnu npu BHIMOJIHEHUU CAMOCTOATEIBHOMN paOOThI MPUMEHSETCS TPYIIIIOBOE WIIH
KOJUICKTHBHOE BBITIOJIHEHUE 3a/IaHUsl, CTapaiTeCh MOICPKUBATh B KOJUICKTUBE
HOPMAaJTbHBIN TICUXOJIOTUIECKHIA KIIMMAT, TPaMOTHO PaCIpeIeNIUTh POJIA U 00sI3aHHOCTH.
BMmecte mpoBoauTe aHaNM3 OpraHU3alyl U IPOMEKYTOUHBIC PE3YIbTaThl CAMOCTOSTEIBHOM
paboThl MHEKPOTPYIIIIHI.

10. [Ipy BBHIMOJIHEHUU CAMOCTOSITEIBHOTO TPAKTHYECKOTO 3aJaHusl COOJIIOaiTe
NpaBHjIa TEXHUKH 0€30TTACHOCTH U OXPaHbI TPYAA.

11. B mpomecce BBIIOJIHEHUS CaMOCTOSTEIBRHON  paboOThl  oOpamiaidiTech 3a
KOHCYJBTAIUSIMU K  TPETOAaBaTelo, 4YTOOBl BOBpPEMS CKOPPEKTHPOBATH  CBOIO
JESTeTbHOCTh, IIPOBEPUTH MPABUIHLHOCTH BHITIOJTHCHHS 3aIaHUS.

12. TTo OKOHYAaHWU BBITOJHEHHS CaMOCTOSTEILHOW PabOTHI COCTaBbTE MUCHMEHHBIN
WJIA YCTHBIA OTYET B COOTBETCTBUHU C TEMH METOJUYCCKUMHU yKa3aHUSMH 10 0()OPMIICHHUIO
0TYeTa, KOTOPBIE BBI TOJIYYHIN OT TPENOIaBATEIIS WK B METOJIUYCCKUAX YKa3aHUSX.

13. CpaiiTe roTOBYIO pabOTy MPEIOAaBaTelNto Uik IPOBEPKU TOYHO B CPOK.

14. Ecau BBl Jenaere COOOIICHWE WM JIOKJIAJ, TO OO0S3aTEIbHO MPOYTUTE TEKCT
MEJICHHO BCIIyX, oOpaimias oco0oe¢ BHUMaHHE Ha TPOW3HOIICHHE HOBBIX TEPMHHOB H
CTapasiCh 3aIIOMHUTH HHPOPMAIIHIO.

15. YuactByiiTe B 00CyX/I€HUU TIOJYYEHHBIX PE3YIbTATOB CAMOCTOSITENILHON pabOTHI.



IlepeyeHb BUAOB CAMOCTOATEIbHOI PadoThI

Koa- Bup camocrosiTe/IbHON padoThI ®opma KOHTPOJIA
BO
4acoB
4 KoncnektupoBanue CamooTtuer
- IToaroroBka M HanMCaHKUE TOKJIAO0B 3ammra J0KJIaaa
- CamocToATENbHOE PENICHNE CUTYallMOHHBIX BeicTynienue Ha
3a/1a4 CEMUHape
- CpaBHUTENBHBIN aHAIN3 AHanuTHyecKas cCupaBKa
32 [ToaroroBka v HanKMcaHWe COOOIICHHUS 3amura cooOIIeHUs
4 OdopmieHue MyIbTUMEIUNHBIX IPE3CHTAINN [IpencraBnenue
y4eOHBIX pa3elioB U TEM MYJIbTUMETUNHON
IIPE3ECHTALINU
- [ToaroroBka u Hanucanue pedeparon 3amura pedepara

MeToanuyeckne peKOMEHAALMH 110 padoTe ¢ JUTEPaTypoi

BaxHol cocraBisronend caMOCTOATENIbHON BHEAYAUTOPHOU IOAIOTOBKM SIBIISETCS
paboTa ¢ TuTepaTypol KO BCEM 3aHSTUN: CEMUHAPCKUM, MIPAKTUYECKUM, MIPH MOATOTOBKE K
3ayeTam, K3aMeHaM, TECTUPOBAHUIO YUACTUIO B HAYYHBIX KOH(PEPEHIIUSIX.

YMenue paboTtaTh C JUTEPATypOil 03HAYAET HAYYUTHCS OCMBICIIEHHO IOJIb30BaThCS
UCTOYHUKAMH.

Cy1iecTByeT HECKOJIbKO METOJIOB pabOTHI C IUTEPATYPOH.

OnuH U3 HUX - CaMblil U3BECTHBIN - METOJI IOBTOPEHUS: TPOUYNTAHHBINA TEKCT MOYXKHO
3ayuyuTh HauzycTb. lIpocToe mMOBTOpeHME BO3ACHCTBYET HA MaMITh MEXAaHUYECKH U
NOBEpXHOCTHO. [loydeHHbIe TAKUM MyTEeM CBEJCHHUS JIETKO 3a0BIBAIOTCSI.

Haubonee s3¢ppexTuBHBIN METO - METO/I KOAUPOBAHUS: TPOYUTAHHBINA TEKCT HYKHO
NOJIBEPrHYTh OOJbIIEH, YeM MpocToe 3aydynBaHUe, 00paboTke. UTOOBI OCHOBATEIBHO
o0paboTaTh HH(POPMAIIMIO U 3aKOJUPOBATH €€ JIJISl XPAHEHUsI, BAXKHO MPOBECTHU LEIBIA Pl
MBICJIUTENBHBIX OIEpaluidi: MPOKOMMEHTUPOBATh HOBBIE JAHHBIC; OLEHUTh UX 3HAUYCHUE;
MIOCTAaBUTh BOIIPOCHI; COMIOCTABUTH MOJIYYEHHbIE CBEJCHUS C PaHEE U3BECTHBIMHU.

Hns  ynydmieHuss oO0paOOTKM  HMHQOpPMAIMU  OYEHb BAXKHO  YCTaHABIMBATh
OCMBICIICHHBIE CBSI3U, CTPYKTYPHPOBATH HOBBIE CBEICHHSI.

N3yyenne HayuyHOW yueOHOW W WHOW IKUTEpaTypbl TpeOyeT BeleHUs pabdoumx
3anucen.

dopma 3amuceld MOXKET OBITH BeChMa pPa3HOOOpa3HOI: MPOCTOM WM Pa3BEPHYTHII
IJIaH, TE3UCHI, LINTAThI, KOHCIIEKT.

Ilnan - mepBOOCHOBA, KapKac Kakoil- 100 MUCbMEHHOW PabOThI, ONpeaesIonue
MOCJIEI0BATEIBLHOCTD U3J10°KEHUSI MaTepHrala.

[lnan sBnsercs Hambosjee KpaTKOM MW TMOTOMY caMOW  JOCTyHMHOW U
pacnpocTpaHeHHOH (HOpMOIt 3amuceit conep kaHus ICXOIHOTO ucTounnka nadopmaruu. 1o
CYLIECTBY, 3TO I€PEYECHb OCHOBHBIX BOIIPOCOB, pacCcMaTpUBAaceMbIX B HCTOYHHKE. [lnan
MOXKET OBITh MPOCTHIM WU Pa3BEPHYTHIM. VX OTIIMYME COCTOWT B CTEMEHU ACTATU3AINH
COJIEp’KaHUs U, COOTBETCTBEHHO, B 00BEME.




[IpenMy1iecTBO MIaHa COCTOUT B CIIEIYIOIIEM.

Bo-nepevix, minaH MO3BOJSET HAWIYYIINM 00Opa3oM YSCHUTH JIOTHKY MBICTH aBTOpA,
YIPOIIAET MOHUMAHHE TJIABHBIX MOMEHTOB MTPOU3BEICHHUS.

Bo-emopwix, mnan mO3BOISET OBICTPO W TIAYyOOKO MPOHUKHYTH B CYIIHOCTH
MOCTPOCHUST TPOM3BENICHHS M, CJIEOBATEIBHO, TOPA3I0 JIET4Ye OPUEHTHUPOBATHCS B €O
COJICPKAHUH.

B-mpembux, maH MO3BOJISET — MPHU MOCTEAYIOIIEM BO3BpPAIICHHN K HEMY — OBICTpee
OOBIYHOTO BCIIOMHHUTD MTPOYHTAHHOE.

B-uemsepmupix, C TOMOIIPIO TUTaHA TOPa3lA0 yAOOHEE OTBHICKWBATH B HCTOYHHKE
HY>KHBIE MeCTa, (haKThl, IUTATHI U T.]I.

Beimwcku - HeOonpmme (QparMeHThI TEKCTa (HEMOJHBIC W TOJHBIC TMPEIIOKCHHS,
OTIeINbl a03aIlbl , a TAaKXKE JOCIOBHBIC W OJMM3KHE K JOCIOBHBIM 3allUCH 00 M3JIaracMbIX B
HeM (hakTax), cofeprxalire B ce0e KBUHTICCEHIMIO COAepKaHUS TPOYUTAHHOTO.

Brimucku mnpenactaBisoT coboi Oornee CH0kHYHO (OpMY 3alHMCH  COACPIKAHUS
MCXOMHOTO HcTouyHWKa wH(popmanuu. [lo cyTH, BBEIMMCKH — HE YTO HMHOE, KakK ITUTATHI,
3aMMCTBOBAHHBIC W3 TEKCTa. BBIMHCKH TO3BOSIIOT B KOHIICHTPUpOBaHHBIE (opme u ¢
MaKCUMAJIbHOW TOYHOCTHIO BOCIIPOM3BECTH B IMPOW3BOJIBHOM (Yalle IMOCIEAOBATEIHHOM)
nopsiike HanOoJiee BaKHBIE MBICIIA aBTOpA, CTATUCTHYECKUE M TATAIOTUIECKUE CBEICHHS.
B oTnenbHBIX ciydasx — KOTZia 9TO OMPaBAaHO C TOYKHU 3PEHUS MPOJOIHKCHUS paOOThI HaJT

TEKCTOM — BIIOJHC JOIMYCTHUMO 3aMCHATH IHUTHUPOBAHHUC H3JT0XKCHUCM, OIM3KUM
JOCJIOBHOMY.
Te3ucel - CXKaToc HN3JI0XCHUC COACPIKaHUA N3Y4YCHHOI'O Martcpualia B

yTBEPAUTENHHOM (pexke ompoBepraroiieii) popme.

OTnyme TE3WCOB OT OOBIYHBIX BBIMHCOK COCTOMT B CIEAyIOIIEM. Bo-nepswix,
Te3UcaM TPUCYIA 3HAYUTEIHHO OoJiee BBICOKAs CTEIEHb KOHIIEHTpAIMU MaTepuana. Bo-
6MopvlIX, B TE3UCAX OTMEUAETCs MpeodialaHue BHIBOJIOB HAJl OOIIMMH PaCcCyKICHUSIMHU. B-
mpemuux, Jdaie BCEro TE3HChI 3allMChIBAIOTCS OJM3KO K OPUTHHAIBHOMY TEKCTY, T.c. 0e3
UCTIOJIH30BAHUS MTPSIMOTO ITUTHPOBAHHSI.

AHHOTAIMS — KPaTKOe HM3JI0)KEHHWE OCHOBHOTO COJICPYKAHHS MCXOJHOTO MCTOYHHKA
UHpOpMAIINH, Jaroliee 0 HeM 0000IIeHHOe mpejacTaBicHue. K HamMCaHWIO aHHOTAIMHA
npuOeraloT B TeX Ciyd4asX, KOrja MOJUIMHHAS IICHHOCTh W MPHUTOJHOCTh HMCXOIHOTO
UCTOYHHKA MH()OPMAIIMU UCTIOTHHUTETIO MHCbMEHHOW paboThl OKOHYATEIHHO HESCHA, HO B
TO JK€ BpeMs O HEM HeoOXOAMMO OCTaBUTh KpaTKyK 3allUch C 0000maromnie
XapaKTEepUCTUKOH. )i yKka3aHHOW 1EJIN U HCIIONB3YEeTCS aHHOTAIIHSI.

PestoMe — Kkparkas OIlCHKAa HM3yYEHHOTO COJCP)KAaHUS MCXOJHOTO HMCTOYHHUKA
uHpOpMAIIMH, TIOTYUYCHHAs, TPEXKIC BCETO, HA OCHOBE COJICPIKAIIUXCSI B HEM BBIBOJIOB.
Pe3rome BechMa CXOJHO 1O cBOe CyTH ¢ aHHoTanuend. OgHAKO, B OTIIMYUE OT MOCIEAHEH,
TEKCT pe3loMe KOHIICHTPUPYET B ceOe JaHHBIC HE W3 OCHOBHOTO COJACP)KAaHUS HCXOTHOTO
MCTOYHUKA MH(POPMAIIUH, a U3 €ro 3aKIIOYUTEIIbHON YacTH, MpeXJie Bcero BeIBOJAOB. Ho,
KaKk M B cllydae C aHHOTAllMed, pe3loMe H3JIaracTcsi CBOMMH CIIOBAMU — BBIJICPKKU U3
OpPUTHHAIILHOTO TEKCTa B HEM MIPAKTUYECKH HE BCTPEYAIOTCSI.

KoHcriekt — cioxHasi 3anuch Coep KaHus UCXOIHOTO TEKCTa, BKIFOUAroas B ceds
3aMMCTBOBaHMs (IIUTAThl) HauOoJliee NPUMEUATENbHBIX MECT B COYETAaHHHM C IJIAHOM
MCTOYHHUKA, a TAK)KE CKAThIN aHAJIU3 3aITMCAaHHOTO MaTepHaia U BHIBOJBI IO HEMY.



Mertoanyeckre PEeKOMEHIALUM 110 COCTABJICHHIO KOHCIIEKTA:

1. BuumaTenpbHO TMPOYMUTANTE TEKCT. YTOYHUTE B CIPABOYHOM JuUTEpaType
HENOHATHBIE cioBa. [Ipu 3ammcu He 3a0yAbTE BBIHECTH CIPABOYHBIE JAHHBIE Ha MOJIA
KOHCIIEKTa;

2. BeigenuTe riiaBHOE, COCTaBbTE IUIAH;

3. Kparko cdopmynupyiiTe OCHOBHBIE TOJIOKEHUS TEKCTa, OTMETHTE apTyMEHTAIHIO
aBTOpA;

4. 3akOHCHEKTUPYWTE  MaTepuasl, 4YeTKO Ccleays MyHKram 1uiaHa. [lpu
KOHCIIEKTUPOBAHNH CTAapanuTECh BBIPA3UTh MBICIIb CBOMMH CIIOBAMM. 3aIIUCH CIIETyET BECTH
YETKO, SICHO.

5. 'pamoTHO 3anmceiBaiiTe uMrtarbl. LluTupys, yduThIBaliTeé JaKOHUYHOCTD,
3HAYUMOCTH MBICIIH.

B TekcTe KOHCHEKTa XKeNaTesIbHO NPUBOINUTH HE TOJBKO TE3UCHBIE MOJOKEHUS, HO U
uX JokazarenbcTBa. Ilpu opopmieHHN KOHCHEKTa HEOOXOAMMO CTPEMHTHCS K E€MKOCTH
Ka)KI0T0 IpeiokeHusl. MbICIIM aBTOpa KHUTH CJIETyeT U3jarath KpaTtko, 3a00TICh O CTHIIE
Y BBIPA3UTEIBHOCTH HATMCAHHOTO. YHCIIO TOMOJHUTENBHBIX JIEMEHTOB KOHCIIEKTA JOJIKHO
ObITh JIOTMUYECKH OOOCHOBAaHHBIM, 3alMCHU JOJDKHBI PACIpPEleNsAThCS B OIpeleieHHON
MIOCJIEI0BATENIBHOCTH, OTBEYAIOIIEH JTOTUYECKON CTPYKType Npou3BeaeHus. [[ns yrouneHus
U JIOTIOJIHEHUS HEOOXOIMMO OCTaBJISATH IMOJISL.

MeToanyeckue peKOMeH/IAUM 10 MOATOTOBKE IOKJIa/1a

Hoxknang — mnyOauyHOe CcOOOIIEHHME, TpeAcTaBisgmoniee coboii  pa3BEpHYTOE
V3JI05KEHUE ONPENCIIEHHON TEMBI.

Tanbl NOATr0TOBKH JIOKJIA/AA:

1. Onpenenenue 1enu JoKIaaa.

2. ITonGop HEOOXOAMMOT0 MaTepurasa, OMpeISIISIONIeT0 CoIepKaHue JOKIaaa.

3. CocraBneHue IIaHa JOKJIaaa, pachpeiesieHue CcoOpaHHOTO Marepuaia B
HEOOXOIUMOM JIOTHYECKOH ITOCIIEA0BATEILHOCTH.

4. O01iee 3HAKOMCTBO C JINTEPATypoOi 1 BBIJCIICHUE CPEIM UCTOYHUKOB TJIaBHOTO.

5. YTouyHeHue 1mIaHa, oT00p MaTepralia K KaKJI0My MyHKTY IJIaHa.

6. Kommno3unnonnoe opopmiIeHHE TOKIaa.

7. 3ayurBaHue, 3alIOMUHAHKE TEKCTA J0KJIaAa, MOATOTOBKH T€3UCOB BBICTYIUICHUS.

8. BrIcTymieHue ¢ JoKIaa0M.

9. ObcyxaeHue A0KIaaa.

10. OnieHuBaHue qOKJIaga

KoMno3uunonHnoe ogopmiieHHe JOKJIaga — 3TO €r0 peajibHas peueBasi BHEUTHSSA
CTPYKTypa, B HEW OTpa)xaeTcsi COOTHOIIEHWE 4YacTel BBICTYIUICHUS 1O UX IIENH,
CTHJIMCTHYECKUM  OCOOCHHOCTSIM, TI0 00BEMY, COYETAaHWUIO  pAllMOHAIBHBIX M
SMOIIMOHAIBHBIX MOMEHTOB, KaK IMPaBUJIO, JIEMEHTAMU KOMIIO3UIIMHU JOKJIaja SBJISIOTCS:
BCTYIUICHHE, OINpEACIICHUE TMpeaMeTa  BBICTYIUICHUS, HU3JIOKEHHE(OMPOBEPKEHNUE),
3aKJIFOUYCHHE.

BceTryniienne momoraer o0ecnieduTh yCIeX BBICTYIUICHHS 110 JIF000H TeMaTHKe.

BceTynnenue 101KHO coaepKaTh:

o Ha3BaHUE JOKJIaaa;
o COOOIIIeHHEe OCHOBHOM UJCH;

o COBPEMEHHYIO OIICHKY TPEMETa U3JI0KCHHUS;
[}

KpaTKO€ MEePEUYHCIIEHUE PACCMATPUBAEMBIX BOIIPOCOB;
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o MHTEPECHYIO JUIsl CIylIaTeneil popMy H3I0KEHUS;
o aKLIEHTUPOBAaHNE OPUTMHAIBLHOCTH MOAX0/1A.

BricTynnienue cocTouT U3 CleyrommX yacTei:

OcHOBHas1 4aCcTh, B KOTOPO BBICTYNAIOIIMH TOJIKEH PACKPBITh CYTh TEMBI, OOBIYHO
CTPOUTCS IO MPUHIUIY OTYETA. 3a/1a4ya OCHOBHOM YacTU: MPEICTaBUTh TIOCTATOYHO JaHHBIX
JUIA TOro, YTOOBI CIIyIIATEIH 3aWHTEPECOBAIUCH TEMOM U 3aXOTENU O3HAKOMUTBHCA C
MaTepHalaMu.

3akiiloueHue - 370 4YETKOe 0000IIeHNE U KPATKUE BBIBOJIBI IO M3J1araeMoi TeMe.

MeTtoanueckue peKoMeHAANMH N0 MOATOTOBKE COOOIIEHUS

PernameHT ycTHOro myOIMYHOIO BBICTYIIEHUsI — He Oosee 10 MUHYT.

HckyccTBO yCTHOTO BBICTYIIIICHHSI COCTOUT HE TOJIBKO B OTJIMYHOM 3HAHUU TIPEMETa
peyYH, HO M B YMEHHUH MPETIOTHECTH CBOM MBICIIA U YOCXKICHUS MPABUILHO W YIOPSIOUYEHHO,
KPaCHOPEUYMBO U yBJIEKATEIHHO.

JIro6oe ycTHOE BBICTYIUIEHUE JOIHKHO YAOBICTBOPATH Mpem OCHOBHbIM KpUmMepusm,
KOTOpPbIC B KOHEYHOM HTOTE€ W TPHUBOJAT K YCIEXY: 3TO KPUTEPUH NPaBUILHOCTH, T.C.
COOTBETCTBHS SI3bIKOBBIM HOpPMaM, KPUTEPUH CMBICJIOBOM aJIeKBATHOCTH, T.€. COOTBETCTBUS
COJICpKaHUS BBICTYIUICHUS PEATBHOCTH, W KpUTEPHil d(PPEKTHBHOCTH, T.€. COOTBETCTBHUS
JOCTUTHYTHIX PE3YIbTATOB MOCTABICHHOM IIEJIH.

PaboTy mo moAroToBke yCTHOTO BBICTYIUICHHS MOXKHO Pa3eiUTh HA BA OCHOBHBIX
JTamna: JOKOMMYHHKATHUBHBIN 3Tam (IOJATOTOBKA BBICTYIUICHHS) U KOMMYHHKATUBHBIN 3TaIl
(B3amMoOIeHiCTBHUE C ayAUTOPHUEH).

PaGota mo moaroToBke yCTHOTO BBICTYIUICHUSI HAUMHAETCS € (POPMYITHPOBKH TEMBI.
Jlyumie Bcero remy copMyJIupoBaTh TAaKUM 00pa3oM, YTOOBI e MepBoe CI0BO 0003HAYATIO
HaUMEHOBaHWE TMOJYYEHHOTO B XOJ€ BBIIOJHEHUS MPOEKTa HAay4dHOro pe3yJibTara
(manpumep, «TexHomorus W3roToBIEHUS...», «Mojaenb pa3BuTusi...», «Cucrema
yHOpaBleHUs. .. », «MeToauKa BhISIBICHUS...» U Tp.). TemMa BBICTYIUIEHUS HE JOJDKHA OBITh
neperpyKeHHou, Helb3sl "00BATh HEoOBsATHOE", OXBaT OOJIBIIOTO KOJUYECTBA BOIMPOCOB
OpUBEAET K UX OEriioMy MepedyuclieHrIo, K ACKIapaTUBHOCTH BMECTO TNIYOOKOTO aHaiIu3a.
Heynaunbie GpopMyIupOBKH - CIMIIKOM JUIMHHBIE WM CIMIIKOM KpaTKue U OOIIHe, OYeHb
OaHaNbHBIE U CKyUYHBIE, HE COiepKallire MpoOIeMbl, OTOPBAHHBIE OT JAJIbHEHUIIIEro TeKCTa U
T.0.

Camo BBICTYIUICHHE JODKHO COCTOSITH M3 Tpex dacted — BeryrmieHus (10-15%
o01Iero BpeMeHn), OCHOBHOH dacTH (60-70%) u 3akmouenus (20-25%).

Berynienne BkitoyaeT B ceOsi MpejacTaBlieHUE aBTOPOB (daMuiius, UMs OTYECTBO,
py HEOOXOAMMOCTH MECTO YueObl/paboThl, CTaTycC), Ha3BaHUE JAOKIAAa, PaCHIH(PpPOBKY
MO/I3aroJIOBKa C I1EJbI0 TOYHOTO OIPEACNICHUs COJCPXKAHUS BBICTYIUICHUS, YETKOE
ornpezeneHue crepkneBor uneu. CtepkHeBask uUaesl MPOEKTa MOHUMAETCS KaK OCHOBHOMU
TEe3HUC, KI04YeBoe nosioskeHue. CtepkHeBas ujaes JaeT BO3MOKHOCTD 33aTh ONPEeICHHYIO
TOHAJIBHOCTh BBICTYyIUIEHUI0. ChOopMyIUpoBaTh OCHOBHOM TE3MC O3HAYaeT OTBETHTHh Ha
BOIIPOC, 3a4€M T'OBOPUTH (1I€JIb) U O YEM FOBOPUTH (CPEACTBA JOCTHKEHUS LEIH).

TpeOGoBaHus K OCHOBHOMY TE€3UCY BBICTYTICHUSI:

- ¢dpa3a mODKHA YTBEpPXkKAAaTh TJIABHYIO MBICIIP W COOTBETCTBOBAThH 1NN
BBICTYIIJICHUS;

- CY)KICHHE JIOJDKHO OBITh KpaTKUM, SICHBIM, JIETKO VAEPKHUBAThCI B
KPaTKOBPEMEHHOM NIaMsATH;

- MBICIIb  JOJDKHAa TIOHMMAThCsl OJHO3HAYHO, HE 3aKiouaTh B cebe
MPOTHUBOPEYHS.
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B peun MoxeT ObITh HECKOJIBKO CTEP/KHEBBIX MJIEH, HO HE 0OJIee TpeX.

Camas yactas ommOKka B Hayaje pedd — JIMOO U3BUHATHCS, MO0 3asBISATH O CBOEH
HEONBITHOCTH. Pe3ynbTaTOM BCTYIIEHUS TOJDKHBI OBITh 3aMHTEPECOBAHHOCTD CIyILIATENEH,
BHMMAHHE U PACHOJIO0KEHHOCTh K IIPE3EHTATOPY U OyAyLIei TeEMe.

K aprymenTanuu B monib3y CTEpKHEBOW HJAEH MPOEKTa MOXKHO MpHUBJIEKAaTh (POTO-,
BHUJIeO(pparMeThl, ayAuo3anucH, ¢akronoruueckuii martepuan. Lludposrsie nanuble ans
o0Jier4yeHus: BOCIPUATHUS JIy4llle IEMOHCTPUPOBATH MOCPEACTBOM TaONIUL U IpadUKoOB, a HE
3M0YNOTPEONSITh MX 3auuThiBaHWEM. Jlydiie Bcero, Koria B YCTHOM BBICTYIJIEHUHU
KOJIMYECTBO LU(POBOro MaTepuaja OrpaHMYEHO, HA HEro JIydllle CChUIaThCA, a HE
MPUBOJUTH MOJIHOCTBIO, TaK Kak oOwiane nudp ckopee yTOMISET Ciyliareseil, Hexenlu
BBI3bIBAET UHTEPEC.

[Inan pa3BUTHSI OCHOBHOW YacTH JOJIKEH OBbITh SCHBIM. JIOJDKHO OBITH OTOOpaHO
ONTUMAJILHOE KOJIMYECTBO (PAKTOB M HEOOXOAUMBIX IPUMEPOB.

B HaydyHOM BBICTYIUIEHMM NpPHUHITO Takoe yHoTpedieHue ¢opM CIIOB: Yalle
MCIOJIb3YIOTCS TJIarojibl HACTOSIIETO BPEMEHU BO «BHEBPEMEHHOM) 3HAUEHHH, BO3BPATHbBIE
u Oe3nuyHbIe riaroisl, npeobnaganue ¢Gopm 3-ro nuna riarona, GopM HECOBEPUIEHHOTO
BH/JIa, UCIIOJIb3YIOTCS HEOIpeIeTICHHO-TUYHbIE NpeuiokeHus. [lepe TeM Kak ucroib30BaTh
B CBOEH Mpe3eHTallMy KOPIOPATUBHBINA U CHEIUATIU3UPOBAHHBIN KAproH WM TEPMHHBI, BbI
JIOJKHBI OBITH YBEPEHBI, UTO Ay TUTOPHUS MOMNMET, O UeM BbI TOBOPHUTE.

Ecnu ucnonb3oBaHue crieldajIbHBIX TEPMUHOB M CJIOB, KOTOpPbIE YacTh ayAUTOPHUU
MOJKET HE MOHATh, HEOOXOUMO, TO OCTapaiiTeCch 1aTh KPATKYIO XapaKTEPUCTUKY KaKIOMY
U3 HUX, KOTJa ynoTpeOJiseTe X B MPOIEcce NPEe3eHTallUU BIIEPBHIE.

CamMble yacThle OHIMOKM B OCHOBHOW YacTH JOKJIaJa - BBIXOJ 3a MpeAesbl
paccMaTpUBaeMbIX BOIIPOCOB, NEPEKpPbIBAHWE IMYHKTOB IUIAHA, YCJIOKHEHUE OTIENIbHBIX
MOJIOKEHUN peuH, a TaKkKe Meperpys3ka TeKCTa TEOPETHUECKUMH PACCyKJIEHUSIMU, 00uine
3aTPOHYTHIX BOMPOCOB (JA€KIApaTUBHOCTH, 0€3/]0Ka3aTENbHOCTh), OTCYTCTBUE CBA3M MEXKIY
YacTsIMU BBICTYIIJICHUSI, HECOPA3MEPHOCTh YacTel BBICTYIJICHUS (3aTAHYTOE BCTYIUICHHE,
CKOMKaHHOCTHh OCHOBHBIX TMOJIO)KEHUM, 3aKITIOUCHHUS ).

B zaxmoueHuu HeoOXoauMo c(OpMyIHUpOBaTh BBIBOJBI, KOTOpBIE CIEIYIOT W3
OCHOBHOU ujieu (ujei) BeicTyIuieHUs. [IpaBUIbHO MOCTPOCHHOE 3aKITI0YEHHE CIIOCOOCTBYET
XOpoIlleMy BIIEYATIICEHUIO OT BBICTYIUICHHS B I€JIOM. B 3aKiIi04eHHH HMMEET CMBICI
MNOBTOPUTH CTEPKHEBYIO UJCIO U, KPOME TOTO, BHOBB (B KPaTKOM BHUJE) BEPHYTHCA K TEM
MOMEHTaM OCHOBHOM YacTH, KOTOpbIC BBI3BAIM HWHTEpEC CIymaTenei. 3aKOHYUTH
BBICTYIIJICHUE MOXHO DEIIUTENbHBIM 3asBJICHHEM. BceTyruieHne W 3akitodeHne TpeOyroT
00s13aTeNbHOM MOATOTOBKHU, UX TPYJHEE BCETro co3AaBaTh Ha xoay. [lcuxonoru mokasanw,
YTO JIy4IlIe BCETO 3alIOMHHACTCS CKa3aHHOE B HavaJie ¥ B KOHIlE cooOIeHus ("'3akoH kpas'"),
MO3TOMY BCTYIUIEHHE JOJDKHO TpPHBJIEYh BHHMAaHUE CIyIIaTeNel, 3auHTEpecoBaTh WX,
MOJATOTOBUTH K BOCHPUATHIO TEMbI, BBECTU B Hee (HE BCTYIUICHHE BaXKHO camo Mo cebe, a
€ro COOTHECEHHE C OCTaJbHBIMHM YaCTSIMM), a 3aKJIIOYEHHE JOJKHO OOOOLIUTH B CXKAaTOM
BUJIE BCE CKAa3aHHOE, YCWJINTh U CTyCTUTh OCHOBHYIO MBICIb, OHO JIOJDKHO OBITH TakuM,
"qTOOBI CITyIIATENN MOYYBCTBOBAJIH, UTO Jlajiblie roBopuTh Heuero" (A.®D. Konn).

B xmo4yeBBbIX BBICKA3bIBAaHUSX CIEMYET HCIOIB30BaTh (Ppasbl, MPOTPaMMHUPYIOIIUE
3aMHTEPECOBAHHOCTH. BOT HEKOTOpBIE 000POTHI, CIIOCOOCTBYIOIIHE MOBBIILICHUIO HHTEpECa:

- «910 BaMm 1o3BoJuT. .. »

- «bnarogaps 3ToMy BbI MOTy4YHTE. .. »

- «TO TIO3BOJIUT U30EXKATH...»

- «9T10 noBbiaeT Bamu. . .»

- «OT10 naer BaMm OMOTHUTENBHO. .. »
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- «JTO0 AenaeT Bac...»

- «3a CYeT 3TOTr0 Bbl MOXKETE. ..»

[Tocie moAroToBKM TEKCTa / TIaHa BBICTYIUICHUSI TTOJIE3HO MTPOKOHTPOIUPOBATH CEOsI
BONPOCAMMU:

- Bri3bIBaeT 11 MO€ BBICTYIUIEHUE UHTEPEC?

- JlocTaTroyHO 71 S 3HAKD MO JAHHOMY BOIIPOCY, M HMEETCA JU Y MEHS
JNOCTATOYHO JAHHBIX ?

- Cmory nu g 3aKOHYHTH BBICTYIUICHUE B OTBEACHHOE Bpemsi?

- CoOTBETCTBYET JIM MOE BBICTYIUICHUE YPOBHIO MOUX 3HAHHUU U OMBITY?

[Ipn moAroToBke K BBICTYIUIEHHIO HEOOXOAMMO BBIOpaTh CIOCOO BBICTYILICHUS:
YCTHOE H3JIOKEHUE C OMOPOM Ha KOHCHEKT (OMOpOM MOTYT TaKXkKe CIYXKUTh 3apaHee
MOATOTOBJICHHBIC CIAW/IbI) WIM YTEHHWE MOATOTOBJIECHHOTO TekcTa. OTMETHUM, OJHAKO, YTO
YTEHHE 3apAHEE HAMMCAHHOTO TEKCTA 3HAYMTEIBHO YMEHBIIAET BIWSIHUE BBICTYIUICHHUS HA
ayAUTOPHIO. 3allOMUHAHHWE HAMMCAHHOTO TEKCTa 3aMETHO CKOBBIBAE€T BBICTYIAIOUIETO U
MPUBS3BIBAET K 3apaHEE COCTABICHHOMY IUIaHy, HE JaBas BO3MOKHOCTH OTKJIMKATHCS Ha
pPEaKUHUI0 ayAUTOPHH.

OO6mien3BecTHO, 4YTO OeccTpacTHas W BsUlag peub HE BBI3BIBACT OTKIUKA Y
ciymaresnei, Kakoil Obl HHTEPECHOM U BaXXHOW TEMBI OHAa HU Kacayiach. VI Ha000poT, MHOM
pa3 Jaxe HE COBCEM CKJIAJHOE BBICTYIUUICHHE MOXKET 3aTPOHYTh AyJIUTOPHUIO, €CIU OpaTop
TOBOpPUT 00 akTyadpHOW TmpobieMe, ecld ayJuToOpus UyBCTBYET KOMIIETEHTHOCTD
BBICTYMAIOWIETO. SIpKasi, 3HEpPru4Hasi peyb, OTPAXKAIOUIAs YBJICUYEHHOCTh OpPaTOpa, €ro
YBEPEHHOCTh, 00J1a/1a€T 3HAYUTEIIbHON BHYIIAIOIIEH CUIION.

Kpome Toro, ycraHoBieHo, 4To kopomkue ¢hpazvl jerde BOCIPUHUMAIOTCS HA CIyX,
yeM JUIMHHBIC. JIMIIb TIOJIOBMHA B3pOCIHBIX JIIOJAEH B COCTOSHMM TMOHATH (¢pasy,
collepkallyro OoJjiee TpUHAAIATH CJIOB. A TpeThs YacTh BCeX IJIIOJEH, criymas
YeThIPHAALATOE U TOCIEAYIOIIUE CIIOBAa OJHOTO MpPEIIOKEHUs, BOOOIIe 3a0bIBAlOT €ro
Hauano. HeoOxonnMo m30erath CIOKHBIX MPEIIOKEHUM, MPUYACTHBIX U JeeNpUYaCTHBIX
o0opoToB. M3marasi ClOXHBIM BOIMPOC, HYKHO TMOCTapaThCcs NepenaTh WHGOPMALHIO 1O
YaCTsM.

[Tay3a B yCTHON peuyd BBINOJHSAET Ty M€ pOJib, YTO 3HAKU IIPENUHAHUS B
nucbMeHHOM. [locse CIoKHBIX BBIBOJIOB WM JIJTMHHBIX MPEIOAKEHUI HE00X0IUMMO CclieNaTh
nay3y, 4YToObl CIylIaTeld MOTJIM BIYMaThCcd B CKa3aHHOE WM MPAaBWIBHO MOHSTh
CleTaHHBbIE BBIBOJBL. EcCIM BBICTYMalOMmUN XOUYeT, YTOOBI €ro MOHHUMAHU, TO HE CIEayeT
TOBOPUTH 0€3 May3bl A0JIbIIIE, YeM TSITh C MOJOBUHOM ceKyH (!).

Oco0oe MecTo B TMpEe3eHTAllMU MPOEKTa 3aHMMaeT oOpalleHHe K ayJIuTOpHUH.
N3BecTHO, uTO OOpamieHne K coOeceIHHWKY IO MMEHH co37aeT 0Oosee JOBEepUTETbHBIH
KOHTEKCT JesoBor Oecenpl. [Ipu myOIMYHOM BBICTYIUICHHHM TaK)K€ MOYKHO HCIOJIB30BaTh
noo0HbIe npueMbl. Tak, KOCBEHHBIMH OOpaIIeHUSIMH MOTYT CIYXXUTh TaKU€ BBIPAKCHHUSI,
kak «Kak Bam m3BecTHO», «YBepeH, uro Bac 3To He ocTaBHT paBHOMYITHBIMIY. [10100HBIC
JOBOJBI K ayJAWTOpUM — OTO CBOeoOpasHbIe BBICKA3bIBAHUS, IMOJICO3HATEIHHO
BO3JCHCTBYIOIIME HA BOJIO M MHTEPECHl Ciyliareiaed. BpiCTynmaromui MOKa3bIBaeT, 4TO
CJIyLIATEIN UHTEPECHBI EMY, @ 3TO CAMBbIM ITPOCTOM IyTh JOCTHUKEHUS B3aUMOIIOHUMAHMUSL.

Bo BpeMs BBICTYIUIEHHS BaKHO NMOCTOSIHHO KOHTPOJIMPOBATh PEAKLHIO CIYyIIATEIEH.
BHuMatensHOCT, W HaONIONATEIBHOCTh B COUYETAHUU C OMNBITOM IMO3BOJISIIOT OpPaToOpy
YJIOBUThH HAaCTpOEHUE MyOInKu. Bo3MOKHO, pacCMOTpEHHE HEKOTOPBIX BOIMPOCOB MPUIETCS
COKpaTUTh WJIM BOBCE OTKa3aTbCi OT HUX. YacTo yaauHas LIyTKAa MOXKET pPa3psaIuTh
aTmocdepy.

[Tocnie BBICTYIIIICHUSI HY)KHO OBITH TOTOBBIM K OTBETaM HAa BO3HHKIIHE Y ayAUTOPHH
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BOIIPOCHI.

MeTtoanyeckne pekoMeHIaALMH N0 BHINOJTHEHUIO pedepaTa
BueayaurtopHas camocrosATensHas pabora B (Gopme pedepata  sBiseTcA
WHJMBUIYaJIbHON CAMOCTOSITEILHO BBIMIOJHEHHON paboTOM CTyIeHTA.
Conepxanue pedepara
Pedepar, xak npaBuio, JOHKEH COAECPKATh CIECAYIOIINE CTPYKTYPHBIE 3JI€MEHTHI:
TUTYJIbHBIN JINCT;
COJIEpIKaHUE;
BBEJICHHUE;
OCHOBHAsl YacTh;
3aKJIIOUYEHHE;
CTHCOK MUCTIOJIh30BaHHBIX NCTOYHHUKOB;
MPUIIOKEHUS (ITPU HEOOXOAUMOCTH).
[IpumepHblii  00beM B  MAIIMHOINMCHBIX CTpaHHUIAX COCTaBIAOIIMX pedepaTa
MpeCTaBJIeH B TaOIHIIE.

NoakowhE

PexoMenyemblit 00bEM CTPYKTYPHBIX 3JIEMEHTOB pedepaTa

HaunmenoBanue uacreii pedepara KonnuecTBo cTpanuiy
TuTyNnbHBINA TUCT 1
Conepxanue (¢ ykazaHUEM CTPAHMI) 1
Bseo 2
6edenue
OcHoBHas 4acThb 15-20
3aKkiaroueHue 1-2
Cnucok UCnoyIb30BaHHBIX UCTOYHUKOB 1-2
[Ipunoxenus be3 orpannuenum

B conepxanuu nmpuBoAATCS HAMMEHOBAHMS CTPYKTYPHBIX 4yacTeil pedepara, riaB u
naparpadoB ero OCHOBHOM YacTH C yKa3aHHEM HOMEpPA CTPaHHIIbl, ¢ KOTOPOM HAYMHAETCS
COOTBETCTBYIOIIAs 4acTh, TJIaBa, maparpad.

Bo BBeneHnu naetcs o0iasi xapaktepucTuka pedepara:

o 000CHOBBIBAETCS aKTYaJIbHOCTh BHIOPAHHOMN TEMBI;

o ompejensercs Ieiab padoThl W 3ajJayd, TMOJJICKAIIHE PEIICHUI0 Uid e
JOCTHKCHUS;

o OTHCBHIBAIOTCS OOBEKT W TIpEeIMET HCCIeA0BaHUsA, HWH(PpOpMalMOHHAs Oa3a
HCCIICIOBAHUS;

o KpaTKO XapaKTepu3yeTcs CTPyKTypa pedepaTa 1o riaBam.

OcHOBHas 4YacTh JOJDKHA COZAEp)KaTh MaTepHuay, HECOOXOIUMBIN IS JOCTHIKCHUS
MMOCTaBIICHHOM IIeIM M 3ajady, pelIaeMblX B IIporiecce BBIMONHEHUs pedepara. OHa
BKJIFOYAET 2-3 TJIaBBI, KaXKJas M3 KOTOPHIX, B CBOIO ouepeib, JSIUTCS Ha 2-3 maparpada.
ConeprxaHrie OCHOBHOM YaCTH JIOJKHO TOYHO COOTBETCTBOBATH TEME MPOEKTA U MOJTHOCTHIO
e packpeiBath. [ aBbI U maparpadbl pedepara JOIKHBI PACKPHIBATh OMHCAHUE PEIICHUS
MIOCTABJICHHBIX BO BBeJICHUU 3a1a4. [[oaTOMy 3aroyioBku riiaB u maparpadoB, Kak MpaBUio,
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JOJKHBI COOTBETCTBOBATh MO CBOEHW CyTH (OpMyJIHpOBKaM 3ajnay pedepara. 3arooBka
"OCHOBHAS YACTDB" B conepxanuu pedepaTta ObITh HE TOJIKHO.

I'maBel  OocHOBHOM  wactu  pedepara  MOTYT  HOCHTh  TEOPETUYECKHUH,
METOJIOJOTHYECKUN U AHAITMTUYECKUIN XapaKTep.

OO0s3arenbHbIM ISl pedepaTta sIBIASETCS JIOTUYECKAs] CBS3b MEXKAYy TJIaBaMU U
MOCJIE/IOBATEIbHOE  PAa3BUTUE OCHOBHOM TEMbl Ha TMPOTSHDKEHUH BCe  paboThI,
CaMOCTOSITEIbHOE M3JIOKEHHE MaTepuaia, apryMEHTHPOBAaHHOCTh BBIBOJOB. Takike
00s3aTeNbHBIM  SIBJSIETCS HAJIM4YME B OCHOBHOM dYacTu pedepara CCbUIOK Ha
WCTIOJIh30BaHHBIC HCTOUHUKH.

Nznoxenne HEOOXOOUMO BECTU OT TPEThero Jmma («ABTOp Mojaraet...») JHuOO
UCIIOJIb30BaTh OE3IMYHBbIE KOHCTPYKLIMHU W HEONpeesIeHHO-INYHble npemioxeHus («Ha
BTOPOM JTale HCCIEIYIOTCS CIeAyolue NoaxoAdsl...», «l[IpoBeneHHoe wucciaenoBaHue
MO3BOJIMJIO JI0KA3aTh...» U T.II.).

B 3akmioueHuM JOTMYECKH MOCIEOBATENbHO H3JIaratoTCsl BBIBOJABI, K KOTOPBIM
MpUILET CTYJIEHT B pe3yJibTaTe BBINOJIHEHUS pedepara. 3aKiIOUEHUE JOJHKHO KpaTKO
XapaKTepu30BaTh PEIICHHE BCEX MOCTABJICHHBIX BO BBEICHUM 337a4 M JOCTHXKEHUE IIeNd
pedepara.

Cnucok HCHOJIb30BaHHBIX HMCTOYHUKOB SIBJSIETCSI COCTaBHOM YacThio pabOThl U
OTpaXkaeT CTENEeHb U3yUYEHHOCTH paccMaTpuBaeMoil nmpodiemsl. KolndecTBO HCTOUHHUKOB B
CIHUCKE OIpeeNseTcs CTYACHTOM CaMOCTOSITeNIbHO, Uil pedepaTa MX pPEeKOMEHIyeMoe
konuuectBo oT 10 nmo 20. Ilpu 3TOM B chucke 00s13aTeNbHO JOJIKHBI MPHUCYTCTBOBATH
UCTOYHUKHU, W3JIaHHBIE B TMOCIEAHHME 3 TOJa, a TAaKKe HBbIHE JIEHCTBYIOIINE HOPMATHUBHO-
IIPAaBOBBIE AKThI, PErYJIUPYIOLIUE OTHOIICHHS, paccMaTpuBaeMble B pedepare.

B npunoxkenus crneayer OTHOCUTH BCIOMOTaTeNIbHBIM MaTepuai, KOTOPBIA Ipu
BKJIFOUEHUU B OCHOBHYIO YacTh pa0OThI 3arPOMOXKAAET TEKCT (TabJUIIbI BCIOMOTraTelIbHbIX
JTAHHBIX, UHCTPYKIUU, METOJUKHU, (POPMBI JTOKYMEHTOB U T.IL.).

Odopmienne pedepara

[Ipy BBIMONMHEHUH BHEAYJUTOPHOM CaMOCTOATENHHOM paboThl B BuAe pedepara
HE0OX0MMO COOIOATh CASAYIONINE TPeOOBaHMUS:

o Ha OJIHOM CTOPOHE JrcTa Oenoi Oymaru ¢popmara A-4

o pasmep tmpudTa-12; Times New Roman, uBer - uepHbIit

o MEXKTyCTPOUYHBIA HHTEPBAI - OIMHAPHBIN

o MOJIS HA CTPAHMIIE — pa3Mep JIEBOTO MOJisi — 2 CM, MpaBoro- 1 cM, BepXHEro-
2CcM, HIPKHET0-2CM.

o oT(GOpMaTUPOBAHO 1O ITUPHUHE JTHCTA

o Ha TIEPBOM CTpaHHIIEe HEOOXOAUMO M3JI0KUTH TUIaH (CoAepkKaHKe) paboThI.

o B KOHIIE paboOThl HEOOXOJUMO YyKa3aThb HWCTOYHUKH HCIOJIb30BAaHHON
JTUTEPATYPhI

o HyMepalusi CTpaHHI] TEKCTa -

Cnucok UCHOJIb30BAHHBIX MCTOYHUKOB JOJDKEH (opMHpOBaThCs B alihaBUTHOM
nopsiake 1o (amuiauu aBTopoB. Jlureparypa OOBIYHO TPYNIHUPYETCS B CIHHCKE B TaKOM
MOCTIeI0BATEIbHOCTH:

1. 3akoHOJaTenbHBIC U HOPMATUBHO-METOINYECKHE TOKYMEHTH U MaTEPHAIIBL;

2. croenuMainbHas ~ Hay4yHas  OTEYECTBEHHas W 3apyOexHas  JuTepaTypa
(MoHOrpaduu, yueOHUKH, HAYYHbBIE CTAThU H T.I1.);

3.  CTaTHUCTUYECKHE, WHCTPYKTHUBHBIE M OTYETHBIC MaTepHallbl TMPEANPHITHH,
OpraHU3alUi U yUYPEKIACHUM.
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BxiroueHHas B CMCOK JIUTEpaTrypa HyMEpPYETCsl CIUIOUIHBIM MOPSIAKOM OT IEPBOTO
710 MTOCJIETHETO Ha3BAHMSL.

[lo kaxaoMy JUTEpaTypHOMY MCTOYHUKY YyKa3blBaeTcsa: aBTOp (WM Tpynna
aBTOPOB), IOJIHOE HA3BAHHE KHUTH WM CTaTbH, MECTO U HAMMEHOBAHHME M3/1aTeIbCTBA (A5
KHUT ¥ OpoILIop), ToJl M3JaHMs; A KypHAJIbHBIX CTaTed yKa3bplBaeTCsl HAUMEHOBAHUE
KypHana, roJ Bellycka W Homep. Ilo cOopHukam TpynoB (crareil) yka3bIBaeTcsi aBTOP
CTaThH, €€ Ha3BaHUE U Jlajiee Ha3BaHUE KHUTH (COOPHUKA) U €€ BBIXOJIHbIE JaHHBIE.

[lpunoxenust ciaenyer oQoOpMIATh Kak NpoAOoDKeHHE pedepata Ha  ero
MOCJIEAYIOIIUX CTPAHULAX.

Kaxxnoe mpuiiokeHne JOJKHO HAUMHATHCS C HOBOM cTpaHMIbl. BBepxy cTpaHMIIbI
cripaBa ykasbiBaercsi cioBo "[lpunoxkenue" u ero Homep. IIpuiiokeHHE HOTKHO HUMETh
3arojIOBOK, KOTOPBIA pacroiaraercss Mo LEHTPY JIMCTa OTJENbHOW CTPOKON M Iedaraercs
MPONUCHBIMU OyKBAMH.

[Ipunoxenus cieayer HyMepoBaTh MOPSAIKOBOM HyMepanuei apadckuMu nudpamu.

Ha Bce mnpumnoxenuss B TekcTe pabOThl JMOJKHBI OBITH CChUIKM. Pacrnonararhb
MIPUIIOKEHUSI CIIEAYET B MOPSIIKE MOSBICHUS CChIJIOK HAa HUX B TEKCTE.

Kpurepunu onienku pedepara

Cpok cauu roToBOro pedepara onpenensieTcss yTBep>KIACHHbIM Ipa(UKOM.

B ciydae oTpunatenbHOro 3aKiI04eHHs IPEnoaaBaTelis CTyIeHT 00s3aH 10padoTaTh
win nepepadorars pedepar. Cpok AopaboTKU pedepara ycTaHABIMBAETCA PYKOBOJIUTEIEM
C YYETOM CYIIHOCTH 3aMeuYaHuil 1 00beMa HE0OX0IMMOM JOPabOTKH.

MeTtoanuyeckne peKoMeHAANMH 10 MOATOTOBKE NMpe3eHTANNU

KomnbproTepHy0 Tpe3eHTaIfio, COMPOBOXKIAIONIYIO BBICTYIUICHHE JOKJIAIUUKa,
ynoOHee Bcero moAaroToButh B mporpamme MS PowerPoint. [Ipe3eHranust kak JOKyMEHT
NPEJICTAaBIISIET COOOHM IMOCIIEIOBATEIHPHOCTh CMEHSIONIMX JAPYT JOpyra CIailJoB - TO €CTh
AJIEKTPOHHBIX CTPAHHYEK, 3aHUMAIOIINX BECh SKpaH MOHHUTOpA (0€3 MPUCYTCTBUS MMaHeel
nporpamMmebl). Yare Bcero JeMOHCTPAIHS MPE3SHTAIIMH TPOSIUPYETCs Ha OOJIBIIIOM DKpaHe,
pexe — pa3gaercs coOpaBIIMMCS KaK NMeYaTHBIM MaTepuai. KoarmuecTBo ciai1oB aieKBaTHO
CONCPKAHUIO ¥ TPOJOJDKHTEIBHOCTH BBICTYIUICHUS (Hampumep, JUIA S-MHUHYTHOTO
BBICTYTUICHUS] pEKOMEH/IyeTCsI UCTIOB30BaTh He Oosee 10 craiios).

Ha mepBoM caiine 00s3aTenbHO MPEICTABISICTCS TeMa BHICTYIUICHUS W CBEACHUS 00
aBTopax. Cieayromme Ciaiil MOXKHO MOATOTOBUTH, UCTIONB3YsI ABE PA3INYHBIC CTPATCTHH
WX MTOJATOTOBKHU:

1 cTpaTerus: Ha CJaiIbl BEIHOCUTCS OTIOPHBIN KOHCTICKT BBICTYIUICHUS M KITFOUCBBIC
CJIOBA C TEM, YTOOBI MOJB30BATHCS UMM KaK IIAHOM JIJISl BBICTYIUICHUS. B 3TOM ciiydae k
ClIaiiIaM TIPEIBSIBIISIOTCS CIEIYIOIIUE TPEOOBAHUS:

=  0o0BEM TEKCTa Ha cllaiijie — He OOJbIIe 7 CTPOK;

"  MapKUpPOBaHHBIA/HYMEPOBAHHBIN CIIMCOK COACPKHUT HE Ooiee 7 IIEMEHTOB;

"  OTCYTCTBYIOT 3HaKH IIyHKTyalldd B KOHIIE CTPOK B MapKHUPOBAHHBIX W
HYMEPOBaHHBIX CITUCKAX;

*  3Hayumas WHGOpMAIUS BBIJEISIETCS C TIOMOIIBIO I1BeTa, Kers, d(hdexTon
aHUMAIUH.

Oco00 BHUMATENHHO HEOOXOJAUMO MPOBEPUTH TEKCT HA OTCYTCTBHE OIIMOOK U
orneyatok. OcHOBHas omuMOKa MpH BbIOOpE MAHHOW CTPATETMH COCTOMT B TOM, YTO
BBICTYHIAIOIINE 3aMEHSIOT CBOIO PEYb YTEHHEM TEKCTa CO CIIAal/I0B.

2 cTparerus: Ha CiIaijpl oMeraercs (GakTUIecKuil Marepuan (Tabauisl, rpaduKy,
dotorpaduu M Tp.), KOTOPBIA SBISIETCA YMECTHBIM M JIOCTATOYHBIM CPEACTBOM
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HarJIITHOCTH, TIOMOTaeT B PAaCKPBITUU CTEP>KHEBOM HJEU BBICTYIUIEHHs. B 3ToM ciayuae k
ClIaiilaM IIPEIbSIBIIOTCS CIEIyIOIUe TpeOOBaHUs:

. BBHIOpAaHHBIE CpEACTBA BHU3yalu3alMU HUHGOpManUM (TaOJIMLBI, CXEMBI,
rpauKH U T. 1.) COOTBETCTBYIOT COJIEPKAHHUIO;
. UCIOJIb30BaHbl MILTIOCTPALUU XOPOLIET0 Ka4eCcTBa (BBICOKOIO pa3peleHus), ¢

YETKUM H300pakeHueM (Kak MpaBUIIO, HUKTO U3 MPHUCYTCTBYIOIIUX HE 3aWHTEPECOBaH
BUMTHIBATHCS B TEKCT HA BAIIMX CJIali[IaX ¥ BCMATPUBATHCS B MEJIKHE HILTIOCTPALINH );

MakcuManpHOE KOJMYECTBO Trpadudueckoid MHDOpMAaNMK HAa OJHOM ciaige — 2
pucyHka (¢potorpaduu, cXemsl U T.J.) C TEKCTOBRIMH KOMMEHTapusiMu (He OoJiee 2 CTPOK K
Kaxnomy). Haubonee BaxkHast uHGoOpMaIus 10JKHA PacoyiaraTbes B IIEHTPE IKpaHa.

OcHoBHas omuOKa Mpu BHIOOpPE NAHHOW CTPATETUU — «COPEBHOBAHUE» CO CBOUM
WJUTFOCTPATUBHBIM MaTepHAIOB (ayJIUTOPUH HE MPEIOCTaBISACTCS JOCTATOYHO BPEMEHH,
yTOOBI BOCTIPUHSATH MaTepual Ha chaigax). OObluHbIN cnaia, 0e3 3¢h@dEeKToB aHUMAIUH
JOJDKEH JIEMOHCTPUPOBATHCS Ha 3KpaHe He MeHee 10 - 15 cekyHa. 3a MeHbIIee BpeMms
MPUCYTCTBYIOLIIME HE YCIEET OCO3HATh cojepkaHue ciaiyna. Eciam kakas-To KapTHHKA
MOSIBIJIACHh HA 5 CEKYH/JI, @ TIOTOM TYT K€ CMEHWIACh JPYTOM, TO ayuTOpHs Oy/IeT CUUTATh,
YTO JNOKJIaayuK ee mnojaronser. OOpaTHOro (MO3WTUBHOIO) 3(Qexrta MOKHO JOCTHUTHYTH,
€CIM JIOKJIAJUUK TMPOJIUCTHIBAET MHOXECTBO CIAWJOB CO CIOKHBIMM TaONMIIAMH U
ayarpaMmamMu, roBops npu 3ToM «BoT TyT mpuBeneH pa3HOTO pojaa 6CHOMO2AMENbHbLLL
Marepuana, HO s €ro Xoudy TMpOIMYCTUTh, YTOOBI HE TEperpyxaTb BBICTYIUICHHE
noapoOHocTsiMu». [lpaBna, Takod mpuem jAenaTb B Hauale U B KOHYe TPE3EHTAUU —
PUCKOBaHHO, ONITUMAJIbHBIA BAPUAHT — B CEPEIUHE BBICTYIUICHUS.

Ecnu nHa cnaiize nmpuBOAMTCS CIIOKHAsE JUarpaMma, e€e HeoOXOJWMO NpeIBapUTh
BBOJHBIMU cJioBamMu (Hampumep, «Ha 3Toil tuarpamMmme npuBOAUTCSA TO-TO U TO-TO, 3€JIEHBIM
OTMEUEHBI MoKazaTeau A, CHHUM — nokaszaTtenu b»), ¢ TeM, 4ToObl 1aTh BpeMs ayJIuTOpUn
Ha €€ PacCMOTpEHHE, a TOJbKO 3aTeM IMPHUCTYINaTh K ee oOcyxaeHuto. Kaxaelii cnaiin, B
CpellHEM JOJKEH HaXxOJIUThCs Ha sKpaHe He MeHble 40 — 60 cexyHn (6e3 yueTa BpeMEeHH Ha
CJIy4ailHO BO3HHKIIIEe 00CyxKeHue). B cBs3U ¢ 3TUM Jyullie HACTPOUTD MPE3EHTAIMIO HE Ha
aBTOMAaTUYECKHUI NIOKa3, a HA CMEHY CIaiJI0OB CaMUM JOKJIaAYUKOM.

Oco00 THIaTeNbHO HEOOXOIUMO OTHECTUCh K oOgopmienuro npezenmayuu. JIns
BCEX CJIAi/IOB MpE3eHTAlMU MO BO3MOXKHOCTH HEOOXOJMMO HCIOJIb30BaTh OJUH U TOT e
a0 oopMIIeHUS!, KeTJIb — JIJIsl 3ar0JIOBKOB - HE MEHbIIIE 24 MyHKTOB, JUIsl HH(GOpMaIluu
- s nHpopMaiuu He MeHee 18. B mpe3eHTanusax He NPUHATO CTaBUTh IEPEHOCHI B CIIOBAX.

[Toxymaiite, He OTBJEKaWTe JIM Bbl CIylIaTeNied CBOEW ke mpe3eHTaruen? Spkue
KpacKH, CIIO)KHbIE I[BETHBIE MOCTPOECHUS, W3JIMIIHAS aHUMAIUs, BBIIPHITMBAIOIINN TEKCT
WM WUIIOCTpanusi — HE caMoe€ JIydlllee [ONOJIHEHHE K HaydyHOMY JAokinamy. Taxxke
HeXellaTeIbHbl 3BYKOBBIe A (HEKThl B XOJA€ AEMOHCTpAlMH Mpe3eHTanuu. Hawnydmumu
SBJISIFOTCSI KOHTPACTHBIE 11BeTa (poHa M Tekcta (Oemnbiii (POH — YepHBIM TEKCT; TEMHO-CHHHMA
(GOH — CBETIIO-KENTHIA TEKCT W T. 1.). Jlydine He cMmemuBaTh pa3Hble THIMBI MPUGTOB B
OJTHOW Tpe3eHTalMu. PekoMeHayeTcs He 370ymnoTpeOsisTh MPONMHCHBIMU OyKBaMu (OHU
YUTAIOTCA XYXKE).

HekonTtpactaple cmaifnpl OyayT CMOTpPEThCS TYCKIBIMA U HEBBIPA3UTEIBHBIMH,
OCOOCHHO B CBETJIBIX ayauTopusx. Jlyis jydinedl opueHTAIMM B MPE3CHTAUU IO XOAY
BBICTYIUJICHUSI JIydllle TPOHyMepoBaTh claiasl. JKemarenbHo, uTOOBI Ha craimax
OCTaBAJIMCh TIOJISL, HE MeHee | cM ¢ Kaxmoil cropoHbl. BcmomorarenbHass wHpOpMAaIus
(ymipaBJsiore KHOIKH) He JOJKHBI MpeodiaaaTh HaJl OCHOBHOM WH(pOpManuen (TEKCTOM,
wuoctpanusaMu). Micronb3oBath BCTpOeHHBIE 3(PPEKTH aHUMAIMH MOXKHO TOJBKO, KOT/a
6e3 3Toro He 00OUTHCH (HAPUMED, MOCICIOBATEIILHOE TIOSIBJICHHUE YJIEMEHTOB THATPAMMBI).

17



JInsi akileHTUpOBaHUsT BHUMaHUSI Ha KaKOW-TO KOHKPETHOW MHGOpMaIuu claia MOMXHO
BOCIOJIB30BATHCS JIA3EPHON YKA3ZKOM.

JluarpaMmbl TOTOBSITCS C HCHOJb30BAaHMEM MacTepa JAvarpaMM TaOJIMYHOTO
nporeccopa MSExcel. Jlng BBoIA YHCIIOBBIX JaHHBIX HCIOIB3YETCS YUCIOBOM (opMmar ¢
paznenuteneM rpynn paspsaoB. Ecnu nannelie (MOAMUCH JaHHBIX) SIBISIFOTCS JAPOOHBIMU
YHUCJIaMH, TO YHUCIIO OTOOPAKaeMbIX JIECITUYHBIX 3HAKOB JOJKHO OBITH OJJUHAKOBO JIJIST BCEH
TPYNIBl 3TUX JaHHBIX (BCETO psla MOJNMUCEH JaHHBIX). J[aHHBIE W MOIIMUCH HE JOJKHBI
HaKJIaJIbIBaThCsl JIPYT HA JApyra W CIMBAThCS C TpadUuecKUMHU DJIEMEHTAMHU JMarpaMMBbI.
CTpyKTypHBIC IUArpaMMbl TOTOBSITCS TPH IOMOIIU CTAaHAAPTHBIX CPEJICTB PHUCOBAHUS
naketa MSOffice. Ecmu mnpu  ¢dopmaTtupoBaHuu ciaima ecTh  HEOOXOIUMOCTh
MPOIOPIIMOHAIBPHO YMEHBIIMTh pa3Mep JUarpamMMmbl, TO pa3Mep MPUPTOB PEKBU3HTOB
JOJDKEH OBITh YBEJIMYEH C TAaKUM DPACUETOM, YTOOBI peaibHOe OTOOpakeHue OOBEKTOB
JUarpaMMbl COOTBETCTBOBAJIO 3HAUCHMSIM, YKa3aHHBIM B Tabnuie. B Tabnuiiax He JOKHO
ObITh O0siee 4 cTpok U 4 CTONOIIOB — B NMPOTUBHOM CJydyae JaHHbIE B Tabmuie Oynaer
MPOCTO HEBO3MOXKHO YBUJETh. SlUuelKH C Ha3BaHMSIMHU CTPOK M CTOJOLIOB U Haubosee
3HAYUMBIC JJAHHBIC PEKOMEHIYETCS BBIJCISATH IBETOM.

Tabnmuunas wHGOpMAaIUs BCTaBISETCS B MaTepuaiabl Kak TaOlWIla TEKCTOBOTO
nporeccopa MSWord wnu Tabnmuunoro mporeccopa MSEXcel. Ilpu BcTaBke TaOIHIBI KakK
00BeKTa ¥ MPOMOPIIMOHATIPHOM U3MEHEHUU €€ pa3Mepa peajbHbIil oToOpakaeMblil pazMep
mpudTa A0HKeH ObITh He MeHee 18 pt. Tabmuibl 1 quarpaMmbl pa3MeIIaroTcs Ha CBETIIOM
unu 6enom (oxe.

Eciu Bsl mpennmounTaeTe BOCMONB30BAaThCS IOMOIMIBIO ofepaTopa (YTO TOXKe
BO3MOXXHO), a HE€ JIMCTaTh CJAWJbl CaMOCTOSATEIbHO, OYEHb TIOJIE3HO MPEeIayCMOTPETh
CCBUIKM Ha caiabl B TekcTe Aokiana ("Craeayromuii cnaiia, noxanyicra...").

3aKIIIOUnTEIbHBIN Caiij] mpe3eHTaluu, coaepxamui Teket «Crnacubo 3a BHUMaHUE
win «KoHeny, Bpsa aM mpuemiieM JUis Ipe3eHTalH, COMPOBOXKIAIONIeH myOanyHoe
BBICTYIUJICHHE, MOCKOJIbKY 3aBEpIICHHE TOKa3a CJai/IoB ellle He SBJSETCS 3aBepLICHUEM
BeICTyIUIeHUS. KpoMe Toro, Takue ciaifzipl, Tak ke Kak u chnaiig «Bompockl?», n1yOonupyroT
ycTHOe cooOmienue. OnTUMaibHBIM BapHAHTOM IMIPEACTABIAECTCS TMOBTOPEHHE TEPBOIO
claiila B KOHIIE TpPE3CHTAIMH, MOCKOJbKY 3TO JIa€T BO3MOXKHOCTH €Ile pa3 HAIOMHUTh
CIIyHIaTeNsiM TE€MY BBICTYIUICHUS M UMS JOKJIAT4MKa M JTUOO0 MEpelTH K Bompocam, JnOo
3aBEPIIUTH BHICTYIJICHHE.

Jliis mokasa ¢aiin npe3eHTanu Heo0X0IMMO COXpaHuTh B hopmare «JlemoHcTparus
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢aiina — [lemoncrpamnus PowerPoint). B
TOM CiIy4yae TMpPE3eHTAllMs aBTOMATHYECKH OTKPBIBACTCS B PEKHUME MOJIHOIKPAHHOTO
nokasa (slideshow) u ciymarenu u3baBieHbl Kak OT BUAa pabO4Yero OKHA MPOTPaAMMBI
PowerPoint, Tak 1 OT moTepb BpeMeHHU B HavaJle TOKa3a Mpe3eHTaIIH.

[Tociie MOATOTOBKY MPE3EHTAIMH TTOJIE3HO MPOKOHTPOIMPOBATH Ce0sl BOIIPOCAMU:

. yAJIOCh JIK JIOCTUYh KOHEYHOM IEJIH MPE3eHTAIIMU (UTO yIaJ0Ch ONPEACIINTD,
OOBSCHHUTH, IPEIOKHUTH HUITH TIPOJIEMOHCTPUPOBATH C TTIOMOIIBIO Hee?);

. K KaKMM OCOOCHHOCTSM OOBeKTa MPE3eHTAIMHU yAaJIOCh MPUBIICYb BHUMAHHE
aynaropuu?

. HE OTBJICKACT JIM CO3JaHHas IMPE3CHTAIUS OT YCTHOTO BBICTYILICHHUS ?

ITocne IIOATOTOBKM ITPC3CHTAIIUN HGO6XOI[I/IMa pEeCTHUIMA BICTYIIIICHUA.
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3. KpI/ITepI/II/l OIlCHUBAHUA BbBINNOJIHCHHBIX 3aI[aHPIﬁ

3.1. Kpurtepuu onieHrBaHMs BBITIOJHEHHBIX TAOJINI

Kpurepuu Pa0ora BbINOJIHEHA Pabora BbInoJIHeHA Padora
OLIEHKH He MOJHOCTHI0 He BbINOJIHEHA
Ouenka «5» Onenka «3-4» Ounenka «2»
CootBercTBHE Conepxanue - Conmeprxanmne - O0y4arommiics
MIPEACTaBICHHON | COOOIIEHUS COOOIIIEeHUS paboty He
uH(pOpManuu IIOJIHOCTBIO COOTBETCTBYET BBITIOJTHUJT BOBCE.
3aJJaHHOM Teme COOTBETCTBYET 3aJaHHOM TeMe, HO B

3aJIJaHHOU TeMe,
TeMa pacKphITa

TCKCTC €CTh
OTKJIOHCHHS OT TEMbI

- ConepxaHue ssueeK
TaOJIHUIBI HE

MOJTHOCTBIO WK TeMa PacKphITa HE
OTHOCTBIO COOTBETCTBYET
Jlakoan4HOCTE | Marepuan B Tabnune | S4eiiku TaOIMIbI 3a/IaHHON TEME.
1 YETKOCTh U3J1araeTcs YeTKO U 3aITOTHCHBI
W3JI0KCHUS JAaKOHWYHO, 0e3 MaTepHAaJIOM,
- UmeroTcs
MaTtepuasa B JIMIITHETO TeKCTa U TIOTXOJISATITM TTO
. HE3aIOJTHCHHBIC
TabIuIe TIOSICHCHH. CMBICITY, HO .
. SYEHKU WK
IpeJICTaBIsIeT CO00M
Cepbe3HbIC
POCTPAHHbIE
MHO>KECTBEHHbIE
MOSICHEHUSI U
. OILIMOKHU.
MHOTOCJIOBHBII TEKCT
[TpaBunbHOCTE | Odopmitenne Tabnunbl | B opopmnenun
oopmiIeHHS MOJIHOCTBIO TaOJIUIIbI UMEIOTCS
- OTueT BBINIOJIHEH U
COOTBETCTBYET HE3HAYUTEIIbHbBIE
odopmIieH
TpeOOBaHUSIM. HEJ0YEThl U
HEOPEKHO,
HeOoJbIIas
0e3 coOmrIeHus
HEOPEIKHOCTb.
YCTaHOBJIEHHBIX
TpeOOBaHUM.

PedepaTt ouenuBaercs mo cucreme:

Ornenka "oTau4HO" BBICTABIsIETCA 3a pedepaT, KOTOPbId HOCUT MCCIEA0BATEIbCKUN
XapakTep, COJIEPNKHUT TPaMOTHO UBJIOKEHHBIA MaTrepuas, C COOTBETCTBYIOLIUMHU
000CHOBAHHBIMU BBIBOJIAMHU.

Ouenka "xoponio" BbICTaBIISETCS 32 TPAMOTHO BBIMOJHEHHBINH BO BCEX OTHOIICHUSX
pedepar npu HaTUIUH HEOOIBITUX HEAOUYETOB B €T0 COJIEPKAaHUHU WU 0(OPMIICHHH.

Ornenka "yJI0BIETBOPUTENBHO" BBICTABIIACTCS 32 pedepar, KOTOPBIH yIOBIETBOPSET
BCEM IMPEABABISIEMBIM  TpeOOBaHUSIM, HO OTJIMYAETCS IOBEPXHOCTHIO, B HEM
MPOCMAaTPUBACTCS  HEMOCIEAOBATEIbHOCTh  M3JI0KEHUSI ~ MaTepualia, MpeACTaBJICHBI
HEOOOCHOBAHHBIE BHEIBOJBI.
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Onenka "HeynOBJIETBOPUTEIbHO" BBICTABISETCS 3a pedepar, KOTOPbII HE HOCHUT
UCCIIEIOBATENbCKOTO XapaKTepa, HE COMEPKUT aHAJIW3a HCTOYHUKOB U IIOAXOAOB IIO
BBIOpAHHOU TeMe, BBIBOBI HOCAT JIEKJIapaTUBHBIN XapakKTep.

CryaeHT, He NpeACTaBUBIIMA B YCTAaHOBJIEHHBIM CPOK TOTOBBIM pedepar 1o
JUCLUIUIMHE YYEOHOIro IUIaHa WM MpPEACTaBUBIIMM pedepar, KOTOpbI ObUI OLIEHEH Ha

«HCYAOBJICTBOPUTCIIHLHO»,

JIOITYCKAeTCs K c/laue HK3aMeHa M0 JaHHOW AUCITUIUIHHE.

3.2. Kpurepuu ornieHuBaHUs TOATOTOBKUA COOOIIIEHUIMA

CUUTACTCA HUMCIOIMUM aKaACMHUUYCCKYIO 3aJ0JIDKCHHOCTb W HC

Kpurepun Pa0ora BbInoJIHEHA PaGora BbInoIHEHA Pabora
OLIEHKH He MOJHOCTHI0 He BbINIOJIHEHA
Ouenka «5» Onenka «3-4» Ouenka «2»
CootBercTBHE Conepxanue - Conepxxanue - O6yyaromuiics
MPEACTaBACHHON | COOOIICHUS COO0OIIIEHHUS paboty He
uH(pOpManuu MOJIHOCTBIO COOTBETCTBYET BBITIOJTHUIT BOBCE.
3aJJaHHON TEME COOTBETCTBYET 3aJaHHOU TeMe, HO B - Coneprxkanue
3a/IaHHOU TEME, TEKCTE €CTh OTKJIOHEHUS | COOOILEHUS HE
TE€Ma pacKphITa OT TEMBbI WJI TEMa COOTBETCTBYET

ITOJIHOCTBIO

packpsITa He
MOJIHOCTBIO.

- CIIMIIIKOM KpaTKHil
00 CITUIITKOM
NPOCTPAHHBINA TEKCT

3aJaHHOM TeMe,

COOOIICHUS. otopmIteH
Xapakrep - Marepuan B - Marepuan B Hegpemﬂo, Oes
CTHJIb COOOIIIEHNH COOOIIIEHUY HE UMEET COOIIOACHIA
U3JI0KCHHUS W3J1aracTcs JOTUYHO, | YSTKOW JIOTHKH yCTZHOBHeIEHHX
Marepuasa 10 IIJIaHY, U3JI0KCHUS (HE T10 TpeOOBAHMN.
COOOIICHUS - B conepsxaHuu TUTaHy ).
UCTIOJIB3YIOTCS - B conepixanuu He
TEPMHUHBI T10 UCTIOJIB3YFOTCS
U3y4acMon TeMe; TEPMHUHBI 110 U3yIaeMOM
- TIpOM3HOLIEHUE U TeMe, 00 UX OBwen TekeTa
00BSICHEHHE TEPMUHOB | HEJOCTATOYHO JIJIs
COOOIIECHUS
COOOIICHHS HE PACKpBITHS TEMBI.
3HAYUTEIHHO
BBI3BIBACT Y - [IpousHomieHue u
MPEBBIIIACT
oOyuatomerocs 00BsICHEHNE TEPMHUHOB
. perjJameHt.
3aTpyIHEHUN BBI3bIBACT
3aTpyTHEHUS.
[IpaBunbHOCTE | TekcT COOOIIEHUS - TexcT cooOIIeHUS
oopmnenus oopmiieH akKypaTHO | 0(OpMIIEH
¥ TOYHO B HEJ0CTATOYHO
COOTBETCTBHH C aKKypaTHO.
IIpaBUJIaMU - IIpucyrcrBytor

TEMa HC paCKphbITa.

- OTYeT BBINOJHECH U
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opopMIICHUS. HETOYHOCTH B
- O0beM TekcTa o OpMIICHHH.
COOOIIeHUS - O0bem TekcTa
COOTBETCTBYET COOOIIEHUS HE
perJIaMeHTy. COOTBETCTBYET
pETJIaMeHTYy.

Kpurepnn onieHKn npe3eHTanuu

Kpurepnn oneHkn

CoJziepaHue OIIEHKH

1. ConepxxaTenbHbIN
KpUTEpU

MpaBUJIbHBIA BBIOOP TEMBI, 3HAHHE MpeAMETa U CBOOOIHOE
BJIAJICHUE TEKCTOM, TIPaMOTHOE HCIOJb30BAHUE HAYyYHOU
TEPMHUHOJIOTUH, UMITPOBU3AIINS], PEUEBON ITUKET

2. Jlornueckuit
KpUTEpU

CTpOﬁHOG JJOT'MKO-KOMIIO3HUITHOHHOC MMOCTPOCHUC peun,
JA0Ka3aTCIIbHOCTL, apr'YMCHTUPOBAHHOCTDH

3. PeueBoil kputepuit

UCIIOJIb30BAHUE  SI3BIKOBBIX  (MeTadophl,  (Ppa3eonoru3msl,
MOCJIOBUIIBI, TOTOBOPKHU M T.JI.) U HES3BIKOBBIX (11032, MaHEPHI U
np.) CPeACTB BBIPA3ZUTENILHOCTH; (DOHETHUecKas opraHu3alus
peuu, MPaBWIBHOCTh YJApPEHUs, 4Y€TKas WKLUs, JIOTUYECKHE
YAAPEHHUsI U TIP.

4. [lcuxonoruueckui
KpUTEpUI

B3aMMOJICIICTBUE ¢ aynuTopueil (mpsmas u oOpaTHasi CBS3b),
3HaHME M YYeT 3aKOHOB BOCIPHUSTUS PEYM, MCIOIb30BAHUE
pa3IMYHBIX IPUEMOB MPUBJICYEHUS U AKTUBU3AIIMM BHUMAaHUS

5. Kpurepuii
COOMIOZICHUS TU3aiiH-
IPrOHOMHUYECKHUX
TpeboBaHUM K
KOMITbIOTEPHOU
IIPE3ECHTALNU

coOuoieHsl TpeOOBaHUS K TMEPBOMY M IIOCIEIHUM ClIaiifaM,
IPOCIICKUBACTCS 00OCHOBaHHAS TIOCJIEIOBATEILHOCTh CJIAMIOB
U uHbOpMAIMK Ha ClIaliAax, HEOOXOIUMOE M JOCTaTOYHOE
KOJIMYeCTBO (HOTO- M BUACOMATCPUAIOB, yUET OCOOCHHOCTEH
BOCIIpUATHS Tpaduuecko (MITIOCTPATUBHOM) HMH(POPMAIIHH,
KOPPEKTHOE coveTanue GoHa u rpaduKu, TU3aliH Mpe3CHTAIIH
HE TPOTHBOPEYUT €€ COJICPIKAHHI0, TPAMOTHOE COOTHECEHHE
YCTHOTO BBICTYIUICHUS M KOMITBIOTEPHOTO COTPOBOKICHUS,
o011iee BIIEYaTICHHE OT MYJbTUMEIUHHON IPE3CHTANN
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4. UndopmanuoHHoe obecnieyeHne BbINOJIHEHUS
BHEAY/UTOPHOH CaMOCTOSITE/ILHOI PadoThI

OcHoBHas1 JIuTEpaTypa:
1. XabuOynun, A.I'. IlpaBoBoe obecrnieueHre mpoPecCHOHAIBHOM NEATETbHOCTH | YUeOHUK
/ A. T'. Xabubymun, K. P. MypcanumoB. — 2-e uzn., nepepad. u gorm. — Mocksa : DOPYM
: THOPA-M, 2020. — 364 c. — (Cpennee npodeccroHaibaoe obpazoBanue). - ISBN 978-
5-8199-0874-7. - Texct : AIIEKTPOHHBIM. - URL:
https://znanium.com/catalog/product/1014618
2. bacosckuii, JI. E. DxoHoMuka otpaciu : yaebnoe nocooue / JI.E. bacoBckuii. — MockBa
: UIHOPA-M, 2020. — 145 c. — (Cpennee npodeccruonanbHoe oopazoanue). - ISBN 978-
5-16-015694-1. - Tekct : AIIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1046278
JonmosiHuTEIbHASA JTUTEPATYPA
1. Kubimosa, E. H. DxoHomuka opranuzanuu : yueOuuk / E.H. Kusiosa, E.E. [Tandunosa.
— MockBa : U «DPOPYM» : HUHOPA-M, 2020. — 335 c¢. — (Cpennee
npodeccuonanbHoe obpazoBanue). - ISBN 978-5-8199-0696-5. - TekcT : 3MeKTPOHHBIN. -
URL: https://znanium.com/catalog/product/1091356
2. I'ypeeBa, M. A. TlpaBoBoe oGecrnieueHre npodeccuoHanbHONU NEATENbHOCTH | yUeOHUK /
M.A. T'ypeeBa. — Mockpa : ®OPYM : NHOPA-M, 2020. — 239 c. — (Cpennee
npodeccuonanbHoe obpazoBanue). - ISBN 978-5-8199-0743-6. - TekcT : 3ME€KTPOHHBIN. -
URL.: https://znanium.com/catalog/product/1117218
3. I'omy6eBa, T. M. OcHOBBI NIpeANPUHUMATENHCKON ACSITEIHHOCTH : yueOHoe mocoowue / T.
M. Tony6eBa. - 2-e u3a., nepepad. u aoim. - Mocksa : @opym : UHOPA-M, 2020. - 256 c. -
(ITpoeccuonanpHoe obpazoanue). - ISBN 978-5-91134-857-1. - TekcT : ANEKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/1043215
HuTepHeT — pecypcesbi:
1. http:// www.Management-Portal.ru — cnpaBounas cucrema
2. http:// www.Economi.gov.ru
3. http:// www.Minfin.ru - caiit MunucrepcrBa puHaHcoB PO

4. http://www.aup.ru — aTMUHUCTPATUBHO-yIPABICHUYCCKHI TOPTAIT

5. znanium.com — DJeKTpoHHAass OHOIHOTEUYHAS CUCTEMA.
CepBucbl H HHCTPYMEHTbI:

1. Skype (pexum noctymna: https://www.skype.com/)

2. Zoom (pexum noctyma: https://zoom.us/)

3. https://disk.yandex.ru/
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http://www.management-portal.ru/
http://www.economi.gov.ru/
http://www.minfin.ru/
http://www.aup.ru/
https://zoom.us/

IIpunoxenne 1

TutynbHbIM TUCT pedepara.

MunucrepctBo oOpazoBanus u Hayku Pecmy0iuku TaTtapceran
T'AIIOY «Ka3aHckui MOJTUTEXHHYECKUH KOJIEIK»

Pedepar
M0 AUCITUTIIINHE
Tema:

Beimonamt: o0ydaromnuiics _ Kypca,
I'pymmet Noe | ®UO

[Iposepwuit:

IIpenonaBarensp: dUO

__ (oTmeTtka)

Kazansp, 20 T.
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